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Do a “memory dump”. Write down on scratch paper any information you may forget such as formulas, names, etc.


Scan the entire test before you answer anything. Make a note of how many questions there are and the point value. Decide the best way to get the most points in the least amount of time. This will help you budget your time.


�


READ THE DIRECTIONS! There may be important instructions regarding point value, penalties for guessing or other information. NEVER assume that you know what the directions say.


Read each question without first looking at the possible answers. This will increase your concentration and help you read the question more clearly.


Answer the easy questions first. This will increase your confidence.


Go back to the difficult questions. While you were answering the easy ones, your mind has been subconsciously working on the harder ones. You also may have come across additional information from the questions you have already answered.


�


For the more difficult questions, focus on key words. Break apart the question and try to analyze each part. Try to rephrase the questions in your own words. Sometimes rephrasing can make the question clearer.


Use the process of elimination when you do not know the answer for sure. Eliminate two alternatives quickly and then make the decision between the two remaining. This increases your probability to 50/50.


Watch out for negative words in the instructions or in the main question. You may have been told to select an option that is not true. Look for certain words (i.e. always, never, all) that could make an answer false.


If allowed, ASK your teacher to explain any items that are not clear. Do not ask for the answer, but rephrase your question in a way that shows your teacher that you have the information, but are not sure what the question is asking for.


Use all of the time you have been given. Do not leave any questions blank unless there is a penalty for guessing. If you have time, go back and rework the questions.





ABOVE ALL, RELAX!!!!! YOU PROBABLY KNOW MORE THAN YOU THINK YOU KNOW.
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